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To enable students to develop the skills and outlook they need to achieve career wellbeing, including 
adaptability and resilience. 
To enable the school to raise students’ aspirations and promote access to all career pathways.  
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1    Introduction  
  

Rationale for Careers Education, Information, Independent Advice and 
Guidance 

 
Young people’s careers are shaped by the progress and achievements they make in 
learning and the world of work. All young people benefit from a planned programme of 
activities to help them make appropriate choices that will enable them to be able to take 
their place in society as suitably qualified and responsible adults. The focus is upon career 
and option choice, raising aspirations and individual student achievement ensuring they 
achieve their full potential. The intention is for all students to be equipped with skills, 
attitudes, knowledge and understanding as a foundation for managing their lifelong career 
and learning, their wellbeing and happiness. Schools have a statutory duty to provide 
access to independent and impartial careers guidance for students in Years 7-11. The 
programme at Oakwood School has been developed in line with the eight Gatsby 
benchmarks for ensuring best practice to meet the requirements of the Department of 
Education’s statutory guidance. (Statutory Guidance 2018).  
 
The eight Gatsby Benchmarks of good career guidance: 

1. A stable careers programme 
2. Learning from career and labour market information 
3. Addressing the needs of each student 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 

  
Commitment  

 
Oakwood School is committed to providing a high quality planned programme of careers 
education and information, advice and guidance (IAG) for all students in Years 7-11. 
Oakwood is pleased to have been awarded the Quality in Careers Standard in 2017 which 
demonstrates the school’s commitment to providing high quality independent advice and 
guidance. 
In line with the statutory guidance published in 2018 Oakwood School has a named 
Careers Leader who is committed to providing a reviewed and evaluated programme of 
careers education. She is supported by a team of school staff and external professional 
advisors for both strategic development as well as independent advice and guidance. .The 
successful appointment of an additional external, independent careers advisor in 2019, 
who works independently with students, will continue in the foreseeable future.  
  



Development  
 
This policy has been developed in consultation with the Careers Lead, school staff and 
partnership advisors.. It will be put forward for adoption by SLT.  
  
Links with other policies  
 
This policy is underpinned by a wide range of school policies including [23] Teaching and 
Learning [36] Equality Act 2010  [03] Special Educational Needs (SEND) , [01] Health and 
Safety, [12B] PSHCE, [03A] Gifted and Talented and [26] Safeguarding. (Child 
Protection).  
  
2    Objectives  
  

Students’ needs & entitlement  
 

Students are entitled to CEIAG which meets professional standards of practice and is both 
personalised and impartial. It is integrated into students’ experience of the whole 
curriculum and based upon a partnership with the students, their parents/carers and the 
staff and careers advisors. The programme is structured to meet the Gatsby Benchmarks 
of good careers education to raise aspirations, challenge stereotyping and promote 
equality and diversity. The primary aims of the careers education and guidance 
programme are to: 

• Help young people develop an understanding of their own and others’ strengths, 
limitations, abilities, potential, personal qualities, needs attitudes and values 

• Help young people investigate opportunities for further learning and employment, 
make decisions and manage transitions across key stages 

• Ensure that, wherever possible, all young people leave the school with 
employment, further education or training 
 .  

 
All pupils in years 7-11 are entitled:  
 

• To develop an understanding of careers, employability and enterprise education, 
particularly at each transition point 
• To hear from a range of local providers about the careers and opportunities which 
they offer, including vocational education and apprenticeship - through options events, 
assemblies and group discussions and taster events;  
• To understand how to develop their own career management and their 
employability skills in order to make applications for the full range of education 
opportunities 

 
 
  



3  Implementation  
  
Leadership & Management  
 
The Headteacher and Governors have overall responsibility for CEIAG provision. The 
Headteacher is the appointed member of the Senior Leadership Team who has the 
strategic oversight of this provision. The responsibilities for CEIAG are spread between 
the Careers Lead and the Careers Co-ordinator who oversees the work of the Careers 
Lead and the co-ordination of the day-to-day delivery of the careers programme and the 
work of the Careers Advisors. They plan, co-ordinate and evaluate the careers 
programme. Subject leaders and Year Group leaders are consulted to ensure appropriate 
coverage of careers themes in the PSHCE programme, tutor time activities and in applied 
subjects across the school. All subjects have a focus on and link to career development 
and employability learning. 
Careers Education and Independent Advice and Guidance is also supported by a Link   
Governor.  

 
Staffing  
 
All staff contribute to CEIAG delivery through their roles as tutors, subject teachers, subject 
leaders and support staff. Careers education is planned, monitored and evaluated by the 
Careers Lead in consultation with the Careers Co-ordinator, relevant Year Group leader 
and the subject leader responsible for PSHCE. Specialist careers guidance is provided by 
the Careers Lead and an independent Careers Advisor. Printed careers information is 
available in the careers resource area located in the Study Centre and online information 
is available on the school website.   
  
  
Curriculum  
 
The careers programme includes careers lessons within the school’s PSHCE programme, 
tutor time activities, career guidance activities (group work and individual activities), 
information and research activities, employability learning and individual learning and 
planning/portfolio activities which are all recorded on a career’s software package. Other 
focused events including in-house activities, higher education and apprenticeship fairs 
take place regularly throughout the academic year. Students actively evaluate all of the 
activities in which they are involved. The following are a sample of the types of activities 
delivered to all students 
 

• Careers education activities (assemblies, careers learning embedded in subjects.)  
• During KS4 Year 10/11 students receive at least one careers interview with the 

independent Careers Advisor as well as intervention strategies for individual 
students as needed.  



• Information and research activities (use of the careers websites during tutor times 
and availability of the careers section in the Study Centre.)  

• Events and enrichment activities (visits, careers fairs, in-house events such as 
‘Kick-Start’ day for Year 9s.)  

• Selected students in years 10 and 11 follow  vocational courses (Yellow Route) at 
East Surrey College or Brinsbury College one day a week  

• The school gives all students in Year 10 a workplace experience day and the 
opportunity for Virtual Work Experience 

  
Communication with Parents/Carers  

 
Parents are fully informed of all activities and events through targeted letters and general 
newsletters. There is also useful information on the Careers webpage on the school’s 
website.  
  
Partnerships  
 
Oakwood has a range of partnerships who help with the delivery of the Careers 
programme. These include the independent Careers Advisor, local businesses, the 
Enterprise Advisor as part of the Coast to Coast Enterprise Network, Reigate & Banstead 
District Council and the local post-16 education providers of East Surrey, Reigate, Crawley 
and Collyers Colleges. 
                  
Resources  
 
Funding is allocated in the annual budget planning round in the context of whole school 
priorities and particular needs in the Careers area.  
  
Staff Development  
 
Staff training needs are identified by a needs analysis and planned for in the SIP. Time is 
allocated on CPD twilight training sessions for knowledge updating and career research. 
Oakwood School endeavours to meet training needs within an acceptable period of time.  
  
Monitoring, Review and Evaluation  
 
The Careers Lead meets weekly with the Careers Co-ordinator who in turn meets 
fortnightly with the Headteacher. There is regular contact with the Link Governor  
  
 
The Careers programme is regularly evaluated by the Careers Lead, the Careers Co-
ordinator, the Careers Advisor, school staff and  
students.  Formal reports are submitted to the Headteacher and Governors. 



• Annual review of all careers activities and report submitted to Headteacher 
• Review of all careers events by Careers Lead and Careers Co-ordinator 
• SWOT analysis undertaken and action plan written annually based upon findings 

against the Gatsby benchmarks 
• Student evaluations of all activities 
• Review of the school’s adherence to the Gatsby Benchmarks through Compass, 

an on-line self-evaluation tool. 
 


