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20th August 2020 
 
 
Dear Parent/Carer 
 
I hope this finds you well, and that you are managing to enjoy some quality time with your family during 
the summer holidays. My reason for writing to you today is to highlight the revised government guidance 
for the reopening of schools in September 2020 published on the 7th of August. 
 
As ever, I would urge all parents/carers to read the guidance carefully as it provides useful information 
as to how we will operate for the foreseeable future. A link to the guidance is provided below: 
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools 
 
I would like to take this opportunity to clarify a few points that have been raised via queries from various 
parents:- 
 
Facemasks 
The guidance clearly states that “schools should have a process for removing face coverings when 
pupils arrive at the school”.  Facemasks are not required to be worn by students in school due to 
potential “negative effects on communication and thus education.” We recognise, however, that 
facemasks are encouraged to be worn by any student using public transport and at all times when 
students are visiting shops. Please, therefore, remind your child that facemasks should be removed as 
they enter the school gates. Reusable masks should be stored safely in the student’s school bag. 
Provision will be made for disposable masks to be placed in a covered bin at the school entrance.  
 
Hygiene 
The school will be actively engaging with the “Catch it, Bin it, Kill it” campaign, as well as promoting 
good hand washing habits. There will be an abundance of hand sanitising stations around the school. 
I would be grateful if parents could remind students of the importance of these practices to ensure that 
we maintain the highest standards of hygiene possible. Reminders about this essential information will 
be provided via an online tutorial session at the start of term. 
 
Drop off / Zoning 
Please can I remind parents that you will not be able to drop your child off on the school premises from 
1st September 2020. Please therefore arrange, if you drive to school, to drop your child at a suitable 
distance from the school and ensure that they walk the rest of the way. The school back gate will be 
locked at all times and your child will only be able to access the school from the front access on 
Balcombe Road. This is to ensure that we have adequate social distancing between year groups and 
that there will be no cross over with Langshott Primary School, who will only be allowed to use the back 
drive. Please remind your child of the appropriate playground for them to congregate, as per the 
guidance issued by myself on 13th July 2020. At the end of the school day, please do not drive into the 
front car park to pick up your child unless you have been issued with a permit from the school for 
exceptional circumstances. The front gates onto Balcombe Road will be closed and manned at the start 
and end of the day. 
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Timings of the school day 
Timings of the school day were issued in July but subsequent to this I have had several queries about 
the end of the school day and why staggered times are not published. The reason for this is to ensure 
that essential teaching time is not hit for the same lessons each week and we will, therefore, be 
arranging slightly modified finishing times with different year groups on a weekly basis. This is not likely 
to make a significant difference to the end of the school day but will allow year groups to leave slightly 
earlier than others and staff will be required to escort students off site to ensure an orderly and safe 
end to the school day.  
 
School equipment 
Now, more than ever, it is essential that pupils are well equipped for the school day and for maintaining 
responsibility for the safety and organisation of their belongings. In line with COVID 19 health and safety 
guidelines we will be unable to distribute school equipment to students when they are unprepared for 
their studies. Please, therefore, ensure your child is organised and prepared for the school day so that 
they may benefit from their learning opportunities to the full.  
 
PE uniform 
On the days when students have PE lessons, they will be permitted to come to school in their Oakwood 
PE kit. This will minimise the need to have large numbers of students changing their clothes during the 
school day. The Oakwood school blazer must be worn over the PE kit on the way to and from school 
to ensure easy identification of your child. This is robust safeguarding practice.  
 
We are genuinely excited as a school community to be fully reopening from 1st September 2020. After 
a very difficult time it will be truly wonderful to welcome the students back and to see the Oakwood 
School community in full swing once again. Can I take this opportunity to thank you all for your patience, 
support and understanding over the last few months.  
 
 
Yours sincerely 

 
Mr S Potten 
Headteacher 


