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20th March 2020 
 
Dear Parent/Carer, 
 
I am writing to inform you of the arrangements for the children in school next week, as well as 
to provide final reminders of the advice we have received from Public Health England. 
 
From Monday 23rd March 2020 the selected students attending school should arrive at 
school ready for a 9.00am start. They should sign in at the canteen and their timetables for 
the weeks ahead will be ready for collection on arrival. There will be three classes – a Year 7 
class, a Year 8/9 class and a Key Stage 4 class.  
 
The timing of the school day will be as follows: 
 
Arrival:  9.00am 
Period 1: 9.05-10.05am 
Period 2: 10.05 – 11.05am 
Lunch:  11.05 – 11.45am 
Period 3: 11.45am – 12.45pm 
Period 4: 12.45 – 1.45pm 
Break:  1.45 - 2.05pm 
Period 5: 2.05 – 3.05pm 
 
You will notice that lunch is to be taken earlier and the canteen will be open to serve our 
students. The reason for the earlier lunch time is to allow the canteen staff to close early and 
undertake a thorough daily clean. For the next two weeks Oakwood School will pay for the 
cost of lunches for the few students attending school however, as time goes on, we may 
need to review this. Please could we ask parents/carers to provide your children with snacks 
for break in the afternoon. 
 
The composition of a student’s timetable on a daily basis will be taken from a range of 
independent study, the core subjects (up to three times a week), physical activity, creative 
subjects, practical subjects and Careers. Naturally all of the range of subjects and timings of 
the day will be subject to staff capacity. I would like to stress to all parents/carers that we are 
experiencing increasing staff absence but, as I have previously committed to, we will remain 
open for as long as is practically possible for the identified students. 
 
Recent government advice states that parents should keep their child at home unless 
it is practically unsafe to do so. Please ensure you support us by doing this. 
 
And finally, a few reminders for all parents of this wonderful school community. Reception 
will be manned until 3.30pm for all telephone calls that are deemed necessary. Please 
remember communication with teaching staff (who may be working remotely) should be via 
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the Oakwood email address. As previously advised, there should be no parent meetings or 
appointments in school at this current time unless they are authorised in advance via relevant 
staff. Please remember to refer regularly to all Public Health England updates to ensure that 
you are following guidelines around self-isolation accurately and safely.  
 
I would like to finish by taking this opportunity to thank you all for your kindness, appreciation 
and support at this very difficult time. The many emails we have received have been a real 
tonic for staff and have only served to help us remember why we do this wonderfully 
rewarding job. I wish to reaffirm our constant support for all Oakwood families and the local 
community throughout this turbulent period. As I mentioned to staff and students regularly 
this week, we will come through this a bigger, better and stronger community for our 
experience. The entire school community has embodied the 7 C’s in every form imaginable in 
recent weeks. Whilst tinged with sadness in this unprecedented situation, I am immeasurably 
proud of the amazing Oakwood family.  
 
Long may it thrive – onward and upward!  
 
Yours sincerely 

 
 
Mr S Potten 
Headteacher 


