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Dear Parents/Carers 
 
I hope this finds you safe and well. 
 
I am writing to inform you of school arrangements that will be put back in place, after the half-term 
holiday, with effect from Monday 7th June 2021. All arrangements have been carefully planned by the 
Senior Leadership Team at Oakwood and will be implemented with careful consideration of any 
Government guidelines and future announcements regarding the easing of lockdown restrictions.  
 
As always, the planning will only be effective should every member of the school community follow the 
expectations and guidelines that are clearly stated. I would be very grateful, therefore, if you would take 
the time to go through them with your child so that we can enjoy a successful and safe remainder of 
the school year. 
 
Timings of the school day 
 
Please note that the timings of the school day will revert back to normal from Monday 7th June 2021. 
This means that students will be able to enjoy a single break and lunchtime and will not have to adhere 
to staggered start and finish times. The back gate of the school will be reopened to ease student flow 
into and from school at the start and end of the day. The path running from the front car park to the 
back drive will also be reopened to allow Langshott parents to access their school via pedestrian access 
only.  
 
Due to us wishing to adopt a cautious approach to this latest measure, parking will still not be allowed 
on site and, therefore, any pick-ups or drop-offs for school should be done externally to the school 
premises unless special consideration and permits have been granted. We will be carefully monitoring 
this to hopefully avoid the need to restrict access to the site and the path to Langshott once again in 
the future. 
 
Please note that on Wednesday mornings we will be reinstating staff planning time and students should 
arrive at 9.00am and go directly to Period 1 at 9.05am. All relevant timings can be seen in the attached 
document.  
 
Tutor time 
 
We welcome the much needed opportunity to reintroduce Tutor times. This is an invaluable opportunity 
for students to have daily contact with their Tutor, receive vital day to day information and undertake 
the pastoral programme of study. Whilst we are not yet reintroducing whole year group assembles, 
careful consideration will be given as to when we can safely do this in the future. Tutor time will provide 
an ideal opportunity for Tutors to check that their Tutees are correctly dressed and appropriately 
prepared for the school day. As such, this time will be used to do regular and robust checks in line with 
the expectations on the attached document. Again, please familiarise yourselves with these, go through 
them with your child and refer to our relevant policies on the school website.  
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PE kit 
 
From Monday 7th June, Years 9 and 10 will be required to be in full school uniform and use the 
changing room facilities for their PE lessons. The only exception to this is the Year 10 GCSE PE cohort 
as on occasions they have practical PE lessons at the same time as Year 9.  
 
Years 7 and 8 may remain in PE kit on the days they have PE lessons until further notice but must 
ensure that they are wearing appropriate PE dress in line with school policy. Again this will be monitored 
carefully by tutors, PE staff and the Senior Leadership Team.  
 
Face coverings 
 
Face coverings are already being re-introduced in schools where there are rising cases of the new 
variant of the Covid-19 virus. We will monitor this and sincerely hope it will not reach Horley and 
Oakwood. In the meantime, may I please remind you that all students should wear masks when moving 
around the school indoors as well as in communal public areas that do not allow adequate social 
distancing. 
 
School zones 
 
To ensure that we maintain a high degree of safety with year group bubbles the students will remain in 
their existing playground zones. Year 10 are an exception to this and they will move further along the 
back of school to the playground between Creative Arts and the English corridor. All of these zones are 
clearly indicated on the attached map.  
 
Canteen arrangements 
 
With the reinstatement of a single break and lunchtime, we will be establishing five serving points 
throughout the canteen and hall to facilitate our break and lunch provision for all five year groups. Food 
will, therefore, be served once again during first break. 
 
The serving points will be as follows: 
 
Year 7 and 8:   Main canteen (two separate queues) 
Year 9:   Hall 
Year 10:   Rear serving point and new canteen block (overspill into the hall) 
Year 11:  Hall (w/c 7th June only) 
 
This situation will be clearly explained to the students on their return to school and will be monitored 
carefully by duty staff at break and lunchtimes.  
 
I hope that these measures will be welcomed by the entire school community as we return to some sort 
of normality following the easing of lockdown restrictions. As I have already stated, their success will 
depend very much on the consistent adherence to them by our students. I will be holding a socially 
distanced staff meeting on Monday 7th June to go through these measures, and stress the importance 
of their consistent application. I would very much welcome parents’ support, therefore, as we roll them 
out for the benefit of the wellbeing and consistent happiness of the school community.  
 
Onward and upward! 
 
Yours sincerely 

 
Mr S Potten 
Headteacher 


